
Gradebook Keys 

At the bottom of the Gradebook is a list of symbols that might appear for each item.  The 
Gradebook identifies items with a Dropbox associated with them, extra credit items, or items that 
have been excluded from the course grade.  The Gradebook Setup Key or the Gradebook Key can 
be viewed at the bottom of the Current Setup or View Gradebook windows.  The illustrations 
below show the keys that are available for the Gradebook.  These keys are provided for instructors 
who need help with identifying what each of the symbols means. 

 A horizontal line (--) in the Current Gradebook Setup means that the instructor has marked the 
item as gradable for that Week or Content Item.  However, the assigned points for the item 
have not been recorded. 

 A horizontal line beside the percent (%) sign means the item has been identified as weighted 
but that the instructor has not yet assigned the weighted percentage to the item.  This will only 
appear if weighting is turned on. 

 Grades that appear in brackets [ ] identify graded items that are not being shared with the 
student. 

 


