Action Buttons

Action buttons are built-in 3-D buttons that can perform specific tasks such as displaying the
next slide in the presentation, providing help, giving information, and playing a sound. This
document explains how to work with Action Buttons to create hyperlinks in a presentation.

Creating a Home Action Button
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T Go to the last slide in the presentation.

v Click the Insert Tab.

T In the Illustrations Group, click the Shapes button.

v A gallery of shapes will appear. Recently Used Shapes

% Click the Home Action Button (last row, fifth button SNNOCOAL LG
from left). CORTANR N

T Draw the Action Button somewhere in the slide. Lines

% The Action Settings dialog box will appear. S TLTLTL T LN G

v Click the Hyperlink to option button. Rectangles

v Click the drop-down arrow and choose First Slide, if | 1C Il 101
necessary. Basic Shapes

% This will create a link to the first slide in the OQANOOLSTOO®
presentation. GLOOOr Lo a

¥ Click the Play Sound option button. O0@AOEP wd [ <™

¥ Select a sound from the drop-down list. (J40 14 3

v Click OK to close the dialog box and create the Block Arrows
Hyperlink. DAL TS LRI

Creating a Sound Action Button & ¢ r:’_‘? BRI D[R 6]

% Move to the second slide in the presentation. U & Y

v Click the Insert Tab. ELL

T In the Illustrations Group, click the Shapes button. =R =S8

% Click the Sound button (bottom row, third button Flowchart -
from right) for this slide. Oo<000Ude0dy

v Draw the button somewhere in the slide. O UKD X ¢ AVED

T The Action Settings dialog box will display. QBOO

% In the Action Settings dialog box, the Sounds option | StarsandBanners
will be selected. WL WO HHEE

T Click the drop-down arrow to select a sound. s 2 () i) [T 11 (IR

% Click the Hyperlink to option button. Callouts

% Click Other PowerPoint Presentation. AQOLAAEA A A

T The Hyperlink to Other PowerPoint Presentation C A0 A0 dH
dialog box will appear. Action Buttons

T Select the presentation that the hyperlink is being []
created to.

T Click the OK button to exit the dialog box.

T The link to the selected presentation will appear in the Hyperlink to box.

T Click OK to exit the Action Settings dialog box.




Formatting an Action Button
T Click the Drawing Tools, Format Contextual Tab.
T In the Shape Styles Group:
+ Click a new style for the Action Button by clicking the More button in the lower right
corner of the Styles Gallery.
+ To change the fill color of the shape, click
the Shape Fill arrow and select from the
available options. Abc
+ To change the outline (border) of the
shape, click the Shape Outline arrow.
+ To apply different effects, such as
shadows, to the shape, click the Shape Effects arrow. A list of different shape effects will
appear. Select one of the categories and then click an effect.

4 shape Fill =

E Shape Cutline -

13

TR

= Shape Effects =
S5hape Styles L



