Update Attended Last

This area should be used to specify when a student last attended a course that you
are teaching.

% Click the Attended Last link in the Faculty Course Control category under My Tools.
< The Update Attendance window will display (see below).
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Click the course for which the Attended Last update is to be entered.

Click the Submit button.

The second screen of Update Attendance will display.

The names of the students in the course will be listed.

» Click the check box next to the name if the student has never attended the selected
course.

< If the student has stopped attending, input the date of last attendance in the
appropriate box.

%+ Click the Submit button.
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